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VENTURA
SUPERIOR COURT

FILED

MAR 15 2018

SUPERIOR COURT OF THE STATE OF CALIFORNIA
FOR THE COUNTY OF VENTURA

ADMINISTRATIVE ORDER
NO: 18-03

In Re : E-Delivery in Civil Case Types

)
)
)
)
)
)
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On January 9, 2018 the court was notified by Official Payments, the court’s designated fax
filing vendor that as of March 15, 2018 it will no longer offer fax filing services to court users.

To increase efficiency in court operations and enhance service to the public, as set out in
California Rules of Court, rule 10.603(a), effective March 15, 2018, electronic delivery of filings in
civil, small claims, family law and probate cases, are permitted to the extent set forth below, and
shall conform to the provisions of Code of Civil Procedure § 1016.6 and California Rules of Court,
rules 2.252 et seq.

A. Court users electing to submit documents by electronic delivery must submit all
documents to the court’s approved electronic service provider - Journal Technologies Inc., (“JTI”)
under California Rules of Court, tule 2.255. Court users must also comply with the terms and

conditions of electronic delivery set forth on the court’s website at www.Ventura.courts.ca.gov.

B. Upon receiving a document(s) by electronic delivery, a “Notice of Receipt of
Documents,” containing the eFiling ID number and confirming that the court has received the
document(s), will be sent to the email address provided by the submitting party.

C. Any document(s) received by electronic delivery will be accepted by the court, if the
document(s) meets all legal filing requirements and any required fees are paid and correct. An email

will be sent to the email address provided by the submitting party stating that the document(s) is
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accepted. If a document(s) is not accepted, an email stating that the document(s) is rejected will be
sent to the email address provided by the submitting party.

D. Any electronic document submitted for filing, received by the court between 12 a.m.
and 11:59:59 p.m. on a court day, shall be deemed filed as of that day, as set forth in Code of Civil
Procedure §1010.6(b)(3). Any electronic document(s) submitted for filing, received by the court on
a non-court day, will be deemed filed on the next court day. This rule concerns only the method and
effective date of filing; any document that is electronically filed must satisfy all other legal filing
deadlines and requirements. This rule also does not affect any statutory or court ordered
requirements that a document be filed by a set date.

s Notwithstanding any other provision of law or these rules, the following documents
shall not be electronically submitted and/or filed by a party or user:

1. Will, codicil or testamentary trust;

Bond or undertaking;

Any order with an original judicial officer’s signature;
Out-of-State Commission;

Abstract of Judgment;

Writ of Execution;

Confidential document(s) lodged conditionally under seal;

Certificate of Facts Re Unsatisfied Judgment;
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Family Law Request for Entry of Default and the Notice of Entry of Judgment;
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Letters of Administration;
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Affidavit Re Real Property of Small Value (Probate); and,

12.  Any paper document ordered by the court to be filed in the clerk’s office.
This order shall expire on July 2, 2018, unless extended by the court.

IT IS SO ORDERED.
Dated this 15th day of March.

o’

Patricia M. Murphy,” (]
Presiding Judge '
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