HOW TO GET OR CHANGE ORDERS FOR CHILD SUPPORT,
SPOUSAL SUPPORT, CUSTODY, VISITATION

ORDER TO SHOW CAUSE

YOU MUST FIRST HAVE AN EXISTING CASE - A DISSOLUTION,
LEGAL SEPARATION, NULLITY, PARENTAGE OR A
CHILD SUPPORT CASE WITH THE DEPARTMENT OF
CHILD SUPPORT SERVICES

COMPLETE THE FORMS (Type or print in black ink)
e IN ALL CASES

e Order to Show Cause

e Application for Order and Supporting Declaration

IF CHILD SUPPORT, SPOUSAL SUPPORT, OR ATTORNEY FEES,
add

e Income & Expense Declaration or

e Financial Statement- Simplified

IF EMERGENCY ORDERS ARE REQUESTED, add
e Temporary Orders
e Declaration re Ex Parte Notice

MAKE COPIES

You will need to make two more copies of each form, front and
back. If the Department of Child Support Services is involved,
you need three copies, not two.

FILE THE PAPERS

Take the originals and copies to the Clerk’s Office, in Ventura,
Room 208, in Simi Valley, on the first floor. You will have to pay
a filing fee. If you are the Respondent or Claimant and this is the
first paper you have filed, you will also have to pay the original
filing fee. The Fee Schedule may be obtained from the Clerk. If
you cannot afford the fee, you may be able to have that fee
“waived”. You will need to complete the FEE WAIVER PACKET.
The clerk will keep the originals and return the copies to you,
stamped to show that they have been “filed”. The filed
document will also include your court date. One copy is for you.
The others must be “served” on the other party or parties.




“SERVE’ THE PAPERS

“Service” means that someone other than you, over the age of
18, must personally deliver or mail a copy of the filed papers to
the other party or parties. Remember that the Department of
Child Support Services is considered a party. Personal Service
must be completed at least 16 court days prior to the hearing
date. If serving by mail, add 5 additional days prior to the
hearing. You must also have served on the other party a package
of blank forms so that they can file their Response. Those blank
forms are at the back of the Forms packet.

FILE THE PROOF OF SERVICE

The person who “serves” the papers must complete and sign a
“Proof of Service” for each party who had been served. Each
“Proof of Service” must then be filed with the court.

IF YOU ARE ASKING FOR CUSTODY OR VISITATION
ORDERS IN AN EXISTING DEPARTMENT OF CHILD

SUPPORT SERVICES CASE YOU MAY NEED TO TAKE
ADDITIONAL STEPS TO “JOIN” THE OTHER PARENT IN
THE CASE. YOU CAN SEE IF THIS IS NECESSARY AT
ANY OF THE FAMILY LAW SELF-HELP CENTERS.
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FL-300

ATTORNEY OR PARTY WITHOUT ATTORNEY (Name, State Bar number, and address):
— To keep other people from
seeing what you entered
on your form, please press
the Clear This Form button

TELEPHONE NO.: FAXNO. (Optional): at the end of the form when
E-MAIL ADDRESS (Optional): finished

ATTORNEY FOR (Name):

SUPERIOR COURT OF CALIFORNIA, COUNTY OF

STREET ADDRESS:
MAILING ADDRESS:
CITY AND ZIP CODE:
BRANCH NAME:

PETITIONER/PLAINTIFF:

RESPONDENT/DEFENDANT:
ORDER TO SHOW CAUSE 1 MODIFICATION CASE NUMBER:
[ child Custody 1 visitation [_1 Injunctive Order
l:l Child Support I:l Spousal Support I:l Other (specify):
L] Attorney Fees and Costs
1. TO (name):

2. YOU ARE ORDERED TO APPEAR IN THIS COURT AS FOLLOWS TO GIVE ANY LEGAL REASON WHY THE RELIEF SOUGHT
IN THE ATTACHED APPLICATION SHOULD NOT BE GRANTED. If child custody or visitation is an issue in this proceeding,
Family Code section 3170 requires mediation before or concurrently with the hearing listed below.

a. Date: Time: L1 Dept.: [ Room:

b. The address of the courtis [__| same as noted above [__| other (specify):

c. L1 The parties are ordered to attend custody mediation services as follows:

3. THE COURT FURTHER ORDERS that a completed Application for Order and Supporting Declaration (form FL-310), a blank
Responsive Declaration (form FL-320), and the following documents be served with this order:

a. (1) L] Completed Income and Expense Declaration (form FL-150) and a blank Income and Expense Declaration
2) L1 Completed Financial Statement (Simplified) (form FL-155) and a blank Financial Statement (Simplified)
(©)] L] Completed Property Declaration (form FL-160) and a blank Property Declaration
4) [_1 Points and authorities
(5) L1 other (specify):

b. (] Timefor [ service [] hearing  is shortened. Service must be on or before (date):

Any responsive declaration must be served on or before (date):
c. L1 You are ordered to comply with the temporary orders attached.

d. 1 other (specify):
Date:

JUDICIAL OFFICER

NOTICE: If you have children from this relationship, the court is required to order payment of child support based on the
incomes of both parents. The amount of child support can be large. It normally continues until the child is 18. You should
supply the court with information about your finances. Otherwise, the child support order will be based on the

information supplied by the other parent.

You do not have to pay any fee to file declarations in response to this order to show cause (including a completed Income
and Expense Declaration (form FL-150) or Financial Statement (Simplified) (form FL-155) that will show your finances). In
the absence of an order shortening time, the original of the responsive declaration must be filed with the court and a copy
served on the other party at least nine court days before the hearing date. Add five calendar days if you serve by mail within
California. (See Code of Civil Procedure 1005 for other situations.) To determine court and calendar days, go to
www.courtinfo.ca.gov/selfhelp/courtcalendars/.

Requests for Accommodations
Assistive listening systems, computer-assisted real-time captioning, or sign language interpreter services are available if you ask at
least five days before the proceeding. Contact the clerk’s office or go to www.courtinfo.ca.gov/forms for Request for Accommodations

by Persons With Disabilities and Response (Form MC-410). (Civil Code, § 54.8.) Page 10 1
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FL-310
| PETITIONER: CASE NUMBER:
RESPONDENT:
APPLICATION FOR ORDER AND SUPPORTING DECLARATION
—THIS IS NOT AN ORDER—
LI petitioner [ Respondent [_] Claimant  requests the following orders:
1. [ cHiLD cusToDY 1 To be ordered pending the hearing
a. Child (name, age) b. Legal custody to c. Physical custody to
(person who makes decisions (person with whom child lives.)
about health, education, etc.) (name) (name)

L] Modify existing order
(2) filed on (date):
(2) ordering (specify):

1 Asrequestedinform [ FL-311 [ FL-312 [_] FL-341(Cc) [ FL-341(D) [_] FL-341(E)

2. [_] CHILD VISITATION [ ] To be ordered pending the hearing
a. Asrequestedin: (1) 1 Attachment 2a 2 LI Form FL-311 ?3) L1 other (specify):

b. [] Modify existing order
(2) filed on (date):
(2) ordering (specify):

c. L1 one or more domestic violence restraining/protective orders are now in effect. (Attach a copy of the orders if you
have one.) The orders are from the following court or courts (specify county and state):

(1) [] Criminal: County/state: (38) L1 Juvenile: County/state:
Case No. (if known): Case No. (if known):

(2) [_] Family: County/state: (4) __] Other: County/state:
Case No. (if known): Case No. (if known):

3. [] CHILD SUPPORT (An earnings assignment order may be issued.)
a. Child (name, age) b. Monthly amount (if not by guideline)
$

c. 1 Modify existing order
(2) filed on (date):
(2) ordering (specify):

4. ] SPOUSAL OR PARTNER SUPPORT (An earnings assignment order may be issued.

a. L] Amount requested (monthly): $ C. Modify existing order
b. LI Terminate existing order (2) filed on (date):
(2) filed on (date): (2) ordering (specify):

(2) ordering (specify):

5. [__] ATTORNEY FEES AND COSTS a. L] Fees: $ b. 1 Costs: $

NOTE: To obtain domestic violence restraining orders, you must use the forms Request for Order
(Domestic Violence Prevention) (form DV-100) and Temporary Restraining Order and Notice of Hearing
(Domestic Violence Prevention) (form DV-110).
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FL-310

| PETITIONER: CASE NUMBER:

RESPONDENT:

6. L] PROPERTY RESTRAINT 1 To be ordered pending the hearing

a. The [_] petitioner L] respondent 1 claimant is restrained from transferring, encumbering, hypothecating,
concealing, or in any way disposing of any property, real or personal, whether community, quasi-community, or
separate, except in the usual course of business or for the necessities of life.

[ ] The applicant will be notified at least five business days before any proposed extraordinary expenditures,
and an accounting of such will be made to the court.

b. [ Both parties are restrained and enjoined from cashing, borrowing against, canceling, transferring, disposing of, or
changing the beneficiaries of any insurance or other coverage, including life, health, automobile, and disability,
held for the benefit of the parties or their minor children.

c. L1 Neither party may incur any debts or liabilities for which the other may be held responsible, other than in the
ordinary course of business or for the necessities of life.

7. ] PROPERTY CONTROL [_1 To be ordered pending the hearing
a. L1 The petitioner L] respondent is given the exclusive temporary use, possession, and control of the following
property that we own or are buying (specify):

b. L1 The petitioner L1 respondent  is ordered to make the following payments on liens and encumbrances coming

due while the order is in effect:
Debt Amount of payment Pay to

8. 11 request that time for service of the Order to Show Cause and accompanying papers be shortened so that these documents
may be served no less than (specify number): days before the time set for the hearing. | need to have the order
shortening time because of the facts specified in the attached declaration.

9. ] OTHER RELIEF (specify):

10.L__1 FACTS IN SUPPORT of relief requested and change of circumstances for any modification are (specify):
contained in the attached declaration.

| declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date:

(TYPE OR PRINT NAME) (SIGNATURE OF APPLICANT)

FL-310 [Rev. January 1, 2007] APPLICATION FOR ORDER AND SUPPORTING DECLARATION Page 2 of 2
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MC-031

— PLAINTIFF/PETITIONER: CASE NUMBER:
DEFENDANT/RESPONDENT:

DECLARATION

(This form must be attached to another form or court paper before it can be filed in court.)

| declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date:
(TYPE OR PRINT NAME) (SIGNATURE OF DECLARANT)
[ Attorney for 1 Plaintift [ Petitioner [] Defendant
] Respondent (1 other (Specify):
G i ATTACHED DECLARATION
Judicial Council of California
MC-031 [Rev. July 1, 2005] Page 1 of 1
American LegalNet, Inc.
For your protection and privacy, please press the Clear www.USCourtForms.com

Print This Form This Form button after you have printed the form. Clear This Form I
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